
How to Create an Office Cleaning 
Budget 
 

Creating an adequate budget is essential for maintaining a clean and organized 

workspace in New York City, which in turn boosts employee productivity and morale. 

Allocating funds appropriately for the best office cleaning NYC offers can ensure that 

every aspect of your premises is covered for a budget-friendly price. So, how should 

you allocate those funds? Let's break it down by service and suggested percentages for 

a balanced approach. First, general cleaning services, which include daily or weekly 

tasks such as dusting, vacuuming, and trash removal, should be approximately 40% of 

your budget.  

A daily general cleaning service keeps the office environment tidy and presentable, 

allowing employees to focus on work without distractions. Regular service ensures that 

common areas are welcoming, making a good impression on both clients and visitors. 

Next on the list are specialized cleaning services like carpet cleaning, window 

washing, and floor maintenance. These tasks can require expert care and often involve 

additional costs; therefore, allocating approximately 25% of your budget here is 

prudent. Carpet cleaning, for example, not only improves aesthetics but also extends 

the life of your carpets.  

Routinely scheduled window washing enhances natural light in the office, contributing 

to a healthier work environment. Another important area is restroom sanitation, which 

should account for approximately 20% of your budget. Restrooms require cleaning and 

disinfecting to meet hygiene standards. Investing in thorough and regular cleaning can 

reduce germs and contribute to the overall well-being of your team. Lastly, it's wise to 

allocate around 15% of your budget toward miscellaneous or emergency cleaning 

needs. It can include unexpected spills, after-event clean-up, or deep-cleaning.  

Having a flexible portion of your budget designated for these unforeseen situations is 

also wise. Ultimately, while these percentages serve as a guideline, it's crucial to assess 

the specific needs of your office. Factors like the size of your space, the number of 

employees, and the type of work conducted can all influence your cleaning 

requirements. By thoughtfully allocating your cleaning budget, you create a healthier, 

more organized workplace that positively impacts everyone who steps through the 

door. Remember, a well-kept office reflects your commitment to professionalism and 

employee well-being 

 

 

https://www.sanmarbuildingservices.com/office-cleaning-nyc/

